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Agenda:
• Dropbox 

• Google drive 

• Evernote 

• G-mail 

• Local business listing on google 

• 1Password 

• Calendar synchronization 

• Q&A



Why Use A Cloud?

Cloud provides an online storage, for all your documents, 
videos and other files; which means you can access them from 
anywhere. 

• Accessibility - can be used on multiple devices, once saved it can be accessed from laptop, smart phone, tablet 

• No need to bring USB flash drive 

• Very easy to share your files or folders with others 

• Your files are always safe even if your computer crashes 

• Secure





Dropbox & Google Drive- 
What are they?

• Internet-based storage and back up tools 

• Free storage space 

• Create & upload documents 

• Access files/documents on any device 

• Collaborate & share documents 

• Can be used off line 

• Has 2 steps authentication process



Dropbox vs. Google Drive

2 GB of free storage (up to 18GB) earn more storage: 

• 125 MB Connect account to Facebook & Twitter 

• 500 MB per referral 

Desktop client - access files on computer. 

Synchronization across multiple devices 

Easy sharing. 

Secure two-step verification feature. 

15 GB of free storage across all google accounts 

Desktop client - access files on computer. 

Synchronization across multiple devices 

Easy sharing. 

Secure two-step verification feature. 

Free access to Google docs: Excel, Power Point, Forms, Word. 





























Poll Question

How familiar are you with Evernote? 

1. Never Heard of it 

2. Heard of it, never used it before 

3. Use it, but want to learn more about its capabilities 

4. Use it! Love it!



What is Evernote?





What can Evernote do?

• Clips of webpages 

• Photos of whiteboards and blackboards 

• Business card snapshots 

• Tweets 

• Photo of handwritten notes 

• Emails 

• Audio 

• Files



Some Ways I use Evernote

Laptop, On the Web, On My Smartphone: 

•  When I have a thought or an idea I use Evernote to capture it 

As my task list: 

• Anything & everything I need to get done goes into Evernote 

Notebooks & Tags:  

• Get organized. Tags allow me to tag content and make it easier to find





Getting the Basics



What your Inbox looks like



Your G-Mail box



Contacts



Google Local Business 
Listing



Topics



Benefits 



Did you know?



Step one



Step two



Step three



Step four



Step five





What is 1Password?



Features of 1Password

• Strong password generator - Every password is unique 

• Browser’s extensions - Launch your favorite sites and automatically sign in with a single click 

• Very secure  
• Amper-proof Authenticated Encryption        
• AES-256 using Encrypt-then-MAC        
• Decrypted data is never written to disk        
• GPU resistant PBKDF2-HMAC-SHA512        

• Securely share with your team members 

• Your data on all your devices



Calendar Sync



Part 1 Synching Outlook with 
Google & Smart phone











Synchronizing with 
Outlook









iPhone syncs with Exchange through the ActiveSync protocol.
1 Set up your Outlook account using Exchange.     
2 On your iPhone screen, click “Settings”.     
3 Click on “Mail, contacts, calendars”.     
4 Next, click on “Add account” and select “Exchange”.     
5 On the next screen, fill out your Email, Domain, Username, Password, and Description.     
6 If auto-discovery is enabled in Exchange, the next screen will be automatically prepopulated. If not, you need to      

fill out the server information, then click “Next”.
7 Now iPhone displays a list of data types you want to sync – mail, contacts and calendars. Click on “save” to      

complete the process.

Syncing With Microsoft Exchange 
or Other Enterprise Message Server



Reference 

• http://www.companionlink.com

http://www.companionlink.com


Sync Google with iPhone

1. Settings 

2. Mail, Contacts, Calendars 

3. Add Account 

4. Select “Google” 

5. Enter your log in Information, then select Calendar to Sync 

6. You are Done! 



Synch Google with Galaxy 

1. Settings 

2. User & Back up, select Accounts 

3. Choose Google 

4. Log in to your account 

5. Select Synch calendar 

6. You are Done!




